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Frequently Asked Questions

Welcome and thank you for using Internet Advancement from the Boy Scouts of America.
Internet Advancement allows you to enter youth advancements, awards, and merit badges
and perform the following actions:

Select members from your existing roster,

Rewview, update, or add ranks, merit badges, and/or awards,

Access an online Review Unit Roster feature and the Unit Advancerment Summary,
Print an Advancernent Report with a Unit Awards Surmmary to assist in purchasing.

Before beginning Internet Advancement, collect all member information, including advancement
records, award records, and merit badge applications with the appropriate signatures. To complete
Internet Advancernent, you must be connected to a printer to print the final report.

Far assistance, you can consult the help for instructions on using Internet Advancement.

Advancement Reports
Faor the BSA Unit Advancement Report: Advancement Forms.

Adobe Acrobat Reader
You will need Adobe Acrobat Reader to view the final print version of the advancement report. If you do
not hawve it, you can download the Adobe Reader by clicking on the *Get Adobe Reader” image on this
page.

To register, please click here --=

To login, please click here --=

F\Y ., Adobe’ “-ifi'is-rq

aasbe  Reade site privacy stateme

This site suppoerts Internet Explarer 5.5 or better with a minimum screen reseolution of 004600, This site
requires JavaScriptto be enabled for vour browser,
©2005 Boy Scouts of America, All rights reserved. Privacy statement. Version 1,000,
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Frequently Asked Questions
Stages:

Load Roster | Home | Laaout | Help | Passward | E-Mail |

Unit Expiration Date: 12-31-2008
rler Farm
There are three stages in the Internet Advancement process:

Stage 1 “ou load the unit information fram the council or you may upload a unit advancement file far
Load Raoster processing.

SEER 2 ou select the members you wish to update and insert new advancerent information,
Update Member

Stage 3 “ou subrnit your unit's advancement information ta the council. Then print the Adwvancement
Submit Report Report Package with the Unit Awards Summary and the Advancement Update Surmmary.

‘fou may leave the pracess and return later. Internet Advancerment will save your work, and you will begin at the
beginning of the stage you were in when you left.

We recormnmend that you gather all the required information, including youth advancement records and merit badge

applications with appropriate signatures, before beginning this process. You must complete Internet Advancement on
a computer connected to a printer. To upload an advancement file, you rmust first create the file from PackMaster ar
TroopMaster, Rank N' File, Scoutmate, or ScoutSoft,

To continue with Load Roster, click here--=

©2005 Boy Scouts of America, All rights reserved. Privacy statement, Yersion 1,0.0,

Internet Advancement has three stages; each is explained on this
page.
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Frequently Asked Questions

Stages: 1. Load Roster

Load Roster | Home | Logout | Help |

To begin Internet Advancement you must first load your roster:

<-- Click here to load your roster with your advancernent information from the

Click here if you red to upload your unit advancernen dfoman
dancemetfl fnmP kM ster/TroopMas: t , Rank N' File, S tmat

<-- a
ScoutSoft,

The time required for Load Roster varies by unit size and it may take several minutes or more to complete this
Stage.

2005 Boy Scouts of America, All rights reserve Fivacy statement, Version

Load Roster offers two options to unit processors: Load the
unit roster from council information; or, upload an
advancement file from unit-management software, which
matches against the council information.
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Old Passward;
Mew Passwaord ;

Confirm Mew Password

Unit processors

handle their own old E-mail :
needs online, such as Hew E-mail ;
Changing passwords Confirm New E-mail :
and

e-mail addresses.
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Unit Order Form
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Features such as the Unit
Order Form allow units to
complete priced-out
orders to fax, e-mail, or
deliver to Scout shops.

Prior form entries can be
saved or deleted.
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a2 tips - Microsoft Internet Explorer

ools > Internet Options,
¢ Trusted Sites.

scoutnet.scoutin
een. Click OK to cl

bled in In

k Default Level.

Howr can I print the draft Advancement Report before each submittal?
I Rewi t b in the uj r . in n print the draft,

S Internet

A link to Frequently Asked Questions appears on each page.

"
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2. Update Member

Select Members for Advancement

Review Unit Roster

Unit 2l it S
nit Advancement Summar Yy Print Memberzhip Cards

Member Summar Y

Review Advanceme rit Repott

Once the unit roster is loaded and displays unit members, Select
Members for Advancement allows the entry of ranks, badges, and
awards. Reports and other features are also available from this page.
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Date Earned mmfddfyyyy
10/19/2006

arned mmfddfyyyy

AA:‘ BOY SCOUTS OF AMERICA




Internet Applications Update

Award

Bear Gold Arrow Point
Bear Silver Arrow #1
Bear Silver Arrow #2
Bear Silver Arrow #3
Bear Silver Arrow #4
Bear Silver Arrow #5

Bear Silver Arrow #6

Multiple Person
Entry permits
user to select a
badge or award
for multiple
youth
members.

Date Earned mmfddfyyyy

Step 1 - Select the Achievement

Frarn this page, select the achievement type that vau wish to award to members of vaur unit,

Cancel Continue

Awards
~
Activity Badges
i
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Step 1 - Select the Achievement

Fraom this page, select the Activity Badge that vou wish to award to members of your unit,

Select the
Achievement

Cancel

Select Activity Badge
- Aquanaut
Artist

Athlete Step 2 - Enter the Date Earned
Citizen
Cormmunicator

Craftsman
Enter the date that vou awarded the previously selected Activity Badge to members of your unit.

Cancel

Enter the Activity Badge Date Earned mm/fddfyyyy
Date EarnEd Aquanaut 043042008

Cancel

BOY SCOUTS OF AMERICA
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Place a check
mark in the box by
the name of each
member

to receive

the selected
badge or award.
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Step 1 - Select the Achievement

From this page, select the Merit Badge that you wish to award to members of your unit,

Cancel

Select Merit Badge
| American Business

American Cultures

]| e

American Heritage

American Labor
Anirmal Science
Archaeology
Archery
Architecture
art

Astronory
Athletics

Auta Mechanics
Awiation

Backpacking

11 e 1 e T 1 e 1

Basketry

Sample of Multiple Person Entry for Merit Badge selection

BOY SCOUTS OF AMERICA
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Unit Roster

Report Date: 04/27/2008
Unit: Pack 3099
District: Freedom Trail County: New Castle

Unit Status: R Term: 12 months Expire Date: 12/31/2008

Chartered Organization: Exccutive Officer: Boys' Life:

Units will obtain helpful reports from Internet Advancement, including
the Unit Roster, which will list the adult and youth members from
current ScCoutNET data. The Unit Roster will include ScoutParents and
the ScoutParents Unit Coordinator.
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Internet Advancement - Unit Advancement Summary Page 1 of 6

Unit Advancement Summary
Bov Scouts of America

This summary of vouth member ranks, merit badges. and awards onlv shows those items that are currently in the member
records Tor this unit. Advancement that has not vet been submitted to the council will not appear. When awards are
stubmitted they will not appear immediately on this summary. Please log in as a Returning User at a later time.

Unit: Pack 3099

Chartered Organization: Presbylerian Church OF The
Convenant

District: Freedom Trail

Council:

Unit Expire Date: 12/31/200%8

Unit Advancement Summary lists all youth members with
advancement earned in the unit type and is updated each time the
Load Roster process is completed.
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Frequently Asked Questions

2. Update Member

Select Members for Advancement Summary Report

Below is your current roster,

vou may select all members or individual members, To select all members check the box to the left of
Mermber 1D, If all members are selected, vou may uncheck individual members to be excluded.

me BlECTIO are rmade,
return to the previous page.
The report that is displayed may be wiewed, saved, and printed.

Cancel

[ Member ID

Individual member Advancement Summary Report may be printed for
one member, all members, or selected members of unit. The selection
for the report is made on this page.

7| BOY SCOUTS OF AMERICA
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Member Name

Harriso
Harriso
Harriso
Harriso

Member Name

Harriso

Webelos Scouts

Date Earned

[ 1/15/2005
05/02/2006
05/05,2007

04/17/2008

Date Earned

07282007

| i Bl W T

Rank

Bobcat

Wolf

Bear

Webelos Award

Activity Badge

Aquanaut

-

I gt oo

Il IsLT
Harriso
Harriso

Member Name

Harriso
Harriso
Harriso
Harriso

| LRSI W L W
O7/28/2007
[0/25/2007

Date Earned

05/06/2007
05/06/2007
05/07/2007
[(/25/2007

Fotester
Geologist

Outdoorsman

Award

Bear Gold Arrow Point

Bear Silver Arrow #1

Bear Silver Arrow #2

CS Outdoor Activity Awd. - Webelos

Total Ranks = 4 Total Badges = 4 Total Awards =4

Each individual report lists ranks, badges, and awards with summary totals.
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Microsoft Internet Explorer

wour unit with a paid registration Fee in this unit,

show wour understanding of the purpose of these cards or Cancel if you do not wish to continue,

T'his certifies that T'his certifies that

A feature of Internet

Advancement allows
the unit to obtain BOY SCOUTS OF AMERICA BOY SCOUTS OF AMERICA
“temporary”

membership cards |

with the member

name, unit position,

and member ID

n u m be r BOY SCOUTS OF AMERICA BOY SCOUTS OF AMERICA
u

T'his certifies that T'his certifies that

and is entitled to all the rights and privileges

thereof to the last day of December 2008
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Advancement Report
Boy Scouts of America

gnit: Paccli< C())OOO (ch y )
artered Organization: (chartered organization name -
District: Happy Trail Before unit

Council: .
Unit Expire Date: 12/31/2008 advan_cement IS
Processor: (rzrocesllso[jgameg su!:)mltted, the
e-mall adaress
000-000=00000 u,nlt prgcesspl:
. views the entries
Date Submitted: . .
in a draft version
to confirm that

DRAFT VERSION: This is a draft report only and cannot selections made
be used for unit advancement. You must Submit this file to are correct
obtain the final version of your unit Advancement Report. s

Date Awards Needed:

No new achievements were recorded for this unit during this session.

Total different youth _ 0 Qualified for __ 0 rank(s)

Total different youth _ 0 Qualified for __0  activity badge(s)

Total different youth _ 0 Qualified for __ 0 award(s)

{%? BOY SCOUTS OF AMERICA
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Internet Advancement permits a unit processor to “Start Over” with a
new Load Roster, which refreshes the member information.
Advancements not yet submitted will not be saved unless you
submit before you start over.

Microsoft Internet Explorer,

. /

You are about o reset your unit advancerent entries and start over,

Please be certain that ywou want ta kake this ackion as you will lose all changes that were not submitted to wour council,

{%? BOY SCOUTS OF AMERICA




Internet Applications Update

AN
Internet Advancement *%

Frequently Asked Questions

3. Submit Report

Submit Report | Home | Logout | Help |
it Summary Unit Orcler Form

rancement Report

Frorn this page, you subrit the Advancerment Report to the council, vou will also print vour unit
advancement Report,

Warning: Once vou submit to council, you cannot make changes through Internet Advancerment,

To review your Advancement Report before submitting, click the ] Review Advancerment Report | link,

Previous To submit your report to the council, click here --= | Submit to Council

@Z005 Boy Scouts of Arerica. All vights reserved, Privacy statement, Wersion 1.0.0,

Submit Report reminds the user to review the draft Advancement Report.
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Frequently Asked Questions

Stages:

| Harne | Logout | Help |

use of Internet Advancement and how it may be improved.
0 continue with your report submittal. Reset will clear any text

Total number of characters 42/1000

2005 Boy Scouts of America, All rights reserved, Privacy statement. Wersion

For each nhew advancement report submitted, the user is offered
the option to complete survey comments; the saved comments
are made available to the council.

£97 | BOY SCOUTS OF AMERICA
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Frequently Asked Questions

Stages:

Submit Report: Print Advancement Report | Home | Logout | Help | Passward | E-Mail |
Unit Expiration Date: 12-31-2008

Congratulations!
Your Advancernent Report has been submitted successfully,

The advancernent process is not complete until yvou complete the following:

1. Print the Advancerent Report {which includes the Unit Award Surmmary).
2. Obtain the appropriate signature(s) for this Advancement Report,

. Deliver the Advancement Report and vour insignia purchase order to the council. Check with your council
service center for the current stock numbers and prices and ordering procedures.

Thank you for using Internet Advancement from the Boy Scouts of America.

To print this Advancemnent Repart, click here -- = [t R ety T=T i 201 e Y o

22005 Boy Scouts of America, All rights reserved, Privacy statement, Yersion 1.0.0,

Once the Advancement Report is submitted, the unit processor prints the
report. The report is in PDF format and can be saved for the unit’s
record.

BOY SCOUTS OF AMERICA
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Advancement procedures:

Packs: Den Advancement Reports are received from each den and used to enter advancement for the
entire pack.

Troops/Teams: All Boy Scouts or Varsity Scouts ready for advancement must appear before a board
of review composed of at least three members. The advancement report for each board of review
must be signed by at least three members of the board, including its chairman.

Crews/Ships: Venturers/Sea Scouts submit their advancement applications to their Advisor or
Skipper who ebtains the crew/ship committee approval. Attach applications for the Venturing Gold.
Silver, and Quartermaster awards to this report.

Only MEMBERS with unexpired membership certificates can be credited with advancement.
Awards are not available to members of units later than the expiration date of their charters.

No Boy Scout advancement may be earned by female Venturers or by a Boy Scout, Varsity Scout, or
male Venturer who has reached the age of 8.

Venturers may earn Venturing advancement through age 20.

Each merit badge counselor must be registered as a merit badge counselor with the BSA.

To: Council Advancement Committee For Boards of Review: Two additional Roard of

I certify that the following record of signatures are required, plus the date the Review
advancement is correct and that it meets the board of review was held. Date
standards and requirements of the Boy Scouts of
America, and that the merit badze counselors are
registered adult members of the BSA.

Signed

BOY SCOUTS OF AMERICA

Advancement
Report lists
procedures
and provides
for certifying
signatures and
Board of
Review date, if
applicable,
and lists each
member’s
advancement.
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